
Using	  the	  Discussion	  Tool	  in	  Blackboard	  

 

 
 
Click on Discussions 
under Course Tools Menu 
 
 

 
Click on a Title  
to open a specific topic 

 
 
Click on Create Message 

 
 
Type in your Subject 

 



 
 
 
Type your response in 
The Message Box 

 
 
 
To add an attachment, 
Click Add Attachment 

 
Select My Computer to 
browse for your file 

 
 
Select the file on your 
computer and Click Open 
The file will be attached to 
your discussion post at the 
bottom 

 
 
To send the discussion 
response, Click Post 
A yellow bar above will tell 
you your message has 
been posted. 
 
 

 

 


